December 23, 2011
Dear Interested Party,
Thank you for your interest in the Prison Pet Partnership.  Enclosed is the application packet you requested.  

Required Application Materials To Be Completed and Returned to PPP:

Found in this packet:

· Personal Therapy Dog Application Form – to be completed by the applicant with as many details as possible

· Terms & Conditions of Recipient Care of Therapy Dogs – signed and dated by applicant

· Letter of Recommendation Form – To be completed by applicant

· Release of Liability Form – To be signed and dated by applicant

· Medical Emergency Consent Form – To be completed and signed by applicant

· Consent to Media Release – To be signed and dated by applicant

· 5 Personality Profile Sheets – To be filled out by people familiar with the applicant on a personal level and returned directly to the PPPP office.

Additional Required Material:

· $25 non-refundable application fee

· One (1) personal letter of reference – from a friend, co-worker or someone else other than a family member who knows you on a personal level

Other Enclosed Materials For Your Records:

· Application Policies – to be reviewed by the applicant
· Complaint and Grievance Policy – to be reviewed by the applicant

Once your completed application has been returned to us, program staff will review your application.  Once your application has been reviewed, you will be contacted and informed of the status of your application.  If we believe, after reviewing the initial application, we may be able to meet your needs, you will be contacted to schedule an initial phone interview.  

If, in the meantime, you have any questions or concerns regarding the application material, process or about the program in general, do not hesitate to contact us. 

Thank you, again, for your interest in our program

Sincerely, 

Grace Van Dyke

Service Dog Program Manager
